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Information about free school meals

IMPORTANT: Please read the following information before completing the application form.

This form is for parents and guardians who have a child or children attending a state
school full fime and are in receipt of one of the eligible benefits listed below.

You are only entitled to free school meails if you are in receipt of one of the following benefits:
® Income Support (IS)
® Income-based Jobseekers Allowance (IBJSA)
® Income-related Employment and Support Allowance (ESA)
@ Child Tax Credit without any Working Tax Credit and an annual family income
below £16,190
® Support under Part VI of the Immigration and Asylum Act 1999
® Guarantee element of State Pension Credit

Note: You can receive Free School Meals if you are entitled to a Working Tax Credit Run
On for four weeks after stopping work or reducing working hours to less than 16 hours per
week. (You will need to provide your amended Child Tax Credit Nofification letter as proof).

How to apply

You must apply at least one month before the start of term. Do not wait unfil your child
starts school. You must complete the application form and return it to the school for
processing. Take your application form to:

Children & Young People’s Service
One-Stop-Shop, Ground floor
International House

Canterbury Crescent

London SW9 7QE

Eligibility for Free School Meals lasts for one year only. You must renew your entitlement
each year and you must reapply in plenty of time for a re-authorisation.

Please note: Schools will not issue a free meal until they have received an authorisation
letter. Free School Meals cannot be backdated. You will have to pay for school meals if
you do not have an authorisation letter for a free meal to be issued.

Proof required

The name and address on any letters you provide must match those on this form.

All claims must be accompanied by:

® A letter showing your entitlement to child benefit. This letter must have your
child/children’s name(s) on it and be less than one year old.

@ A copy of your benefit letter, which must be recently dated. If you are in receipt
of Child Tax Credit, you must provide a copy of your TC603 tax award letter for the
current financial year.
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